


JlokanbHble HOPMAaTMBHbIE aKTbl YUpexxAeHWs YTBepXarTcA 3aBefylowWwum B npegenax
KOMMNETEHUMN B COOTBETCTBMM C TPYAOBbIM 3aKOHOLATE/NIbCTBOM W  WHLIMUA  HOPMATUBHbLIMU
nMpaBOBbIMM aKTaMy, COAEpPXalwMmMM HOPMbl TPYLOBOro npasa, KOJIEKTUBHBLIMU [OroBOpamu,
cornaweHnsaMu (4. 1ct. 8 TK PO).

2.4. YHUDUUNPOBAHHbBIX (HOPM ANA MPUHATUA NOKaNbHbIX HOPMAaTMBHbLIX aKTOB YUpeXxaeHus
He yCTaHaB/MBaeTCA. VICKIOUYeHMe COCTaBNAT LWTaTHoe pacnucaHue (hopma Ne T-3), rpaduk
otnyckoB (opma Ne T-7) u  (OpPMbl NOKaNbHbIX HOPMAaTUBHBLIX aKTOB, YTBEPX[AEHHbIE
MoctaHoBneHnem FockomcTata Poccum ot 05.01.2004 Ne 1 «O6 yTBEPXAEHUN YHUDULUPOBAHHbLIX
(hopM NEPBUYHON YYETHOWN AOKYMEHTaLUN No y4eTy TpyZa v ero onnatbi».

®Popmbl  OCTa/ibHbIX  JIOKa/NbHbIX  HOPMATMBHbLIX  aKTOB  YupexieHue onpegenser
CaMOCTOATENbHO. 3TO MOTYT 6biTb: WHCTPYKUUW, METOLMKW, MOMIOXKEeHUd, npasBuna, CTaHAapThl,
npvkassel, v ap.

3.Knaccugukaumns noKasnbHbIX aKTOB:

3.1. Mo cTeneHn 3HaYUMOCTU:

- 06A3aTefibHble - COCTaB TaKWUX NIOKaNbHbIX aKTOB OnpejesieH TPYL0BbIM 3aKOHOAATE/IbCTBOM.
TpypoBoW Kofgekc PO cogepXuT npsamoe ykasaHue Ha NPUHATME MOA0OHbLIX LOKYMEHTOB (Hanpumep,
CT. cT. 189, 135 TKP®).

- Heobsa3aTeflbHble -  TakMe [OKYMEHTbl NpPSAMO He NpeayCMOTPEHbl  TPYLOBbIM
3aKOHOJATEeNbCTBOM, YUpexaeHne MPUHUMaeT N0KaibHble aKTbl N0 CBOEMY YCMOTPEHUIO.

3.2. Mo chepe gericTena:

- 00Lero xapakrepa, pacnpocTpaHAOLWMEeCA Ha BCO OpraHu3auuio;

- CneumanbHOro xapakrepa, Kacatolmecs oTaenbHbIX BONPOCOB.

3.3. Mo Kkpyry nuy;:

- pacnpocTpaHsatoumeca Ha Bcex paboTHUKOB opraHusauum;

- pacnpocTpaHstoLLMecs Ha onpefeneHHY0 KaTeropnio paboTHNKOB;

3.4. Mo cnocoby NpuHATKA:

- NpUHUMaeMble paboTogateneM eguHOMNYHO;

- MPUHMMaeMble C Y4eTOM MHEHUS NpeAcTaBMTENbHOro opraHa paboTHWKOB. B aTom cnydae
nNpu NPUHATUWM NOKaNbHbIX aKTOB HEOOXOAMMO c061t0AaTh NOPALOK, NPeAyCMOTPeHHbIA cT. 372 TK
PO,

3.5. Mo cpoKy aencTBuUS:

- NOCTOSIHHOIO AeNCTBUS;

- 6eccpouHsble;

- C ONpefeneHHbIM CPOKOM AeiACTBUS.

3.6. 1o cpoKy xXpaHeHus:

- NOCTOAHHOIO XPaHeHUs;

- 75 ner;

- Apyrue.

4. CTpyKTypa v cofep>XaHue NoKarbHbIX HOPMaTUBHbIX aKTOB

4.1. CTpyKTypa 1 cofep>XaHue N0KanbHbIX HOPMATMUBHbIX aKTOB 3aBUCAT OT Kpyra BONpoCoB, B
OTHOLUEHUN KOTOPbIX HEOBXOANMO NPUHATME TaKMUX aKTOB.

YCNOBHO CTPYKTYPY NOKa/IbHbIX aKTOB MOXHO pa3fe/inTb Ha cnegyloLime yacTu:

- 06w Me NONOXEHUA: NepeyeHb PErynMpyembiX BOMNPOCOB; HOPMaTWBHbIE MPaBOBble aKTbl, B
COOTBETCTBMM C KOTOPbIMW JNIOKAa/NbHbIA aKT MPUHMMAaeTCA; NoApa3feNieHUus UM KaTeropuu
paboTHNKOB, MoAnajatoLme Nog AeACTBME IOKA/IbHOMO aKTa;

- OCHOBHas u4acTb: npaBa M 06A3aHHOCTU paboTHMKA W paboTogartens; npouesypbl, He
onpejeneHHble 3aKOHOAATeNbCTBOM; MOPSAOK B3aMMOLENCTBUS CTPYKTYPHbIX MOApasfeneHnin B
3aBMCUMOCTM OT CNeununKM NOKaNbHOroO akTa; A4encTBUA CTOPOH, CPOKW, OTBETCTBEHHOCTb M Np.

- 3aK/IIOUYNTESbHbIE MOJIOXKEHUA: BPEMA BCTYM/IEHUA IOKANbHOIO akTa B CWUMY, MepeyeHb
NOKaNbHbIX aKTOB WM OTAENbHbIX NOJIOXEHWI, NPeKpaLatoLLnX AencTBre C NPUHATUEM HOBOTO aKTa.



JloKanbHble aKTbl MOTYT COAEpXaTb MPUNOXKEeHMs, KacaloliMecs BOMPOCOB, OTPa’KeHHbIX B
3TUX aKTax.
4.2. TeKCT NI0KaSIbHOro HOPMAaTUBHOIO aKTa COCTaB/AETCA Ha PYCCKOM A3bIKe.

5. PazpaboTka HOPMaTUBHOrO JIOKa/IbHOr0 aKTa

MpoeKTbl N0Ka/ibHbIX HOPMaTUBHbLIX aKTOB pa3pabaTbiBalOTCA MO pelleHUto Mefarornyeckoro
coseTta, O6LWero cobpaHua UM agMUHUCTPALUN YUpeXxOeHns B 3aBUCUMOCTU OT UX KOMMETeHLUH,
onpeaeneHHol 3aKOHOM U Y CTaBOM YuUpexaeHus.

5.1. OTanbl pa3paboTKM NPOEKTOB NOKa/IbHbIX HOPMaTUBHbIX aKTOB:

5.1.2. OnpepgeneHne BONpoCOB, MO KOTOPbIM TpebytoTcs pa3paboTka n yTBEPXAeHMe

NOKaNIbHOr0 HOPMATMBHOTO akTa. lMoTpebHOCTb BbISBNSAETCA B XOAe COBELLaHWiA, COOpaHuii.
nnaHepok. Camu paboOTHUKM YupexaeHUs MOryT BbICTYNMUTb C MHULWATUBOW CO3[aHMA JIOKa/IbHOr0
HOPMATMBHOIO aKTa Mpw BbISBNEHWUY B X0e paboTbl HeyperynnpoBaHHbIX BOMPOCOB.

5.1.3. Co3paHue pabouyeli rpynnbl No pa3paboTKe N0KaNbHOr0 HOPMaTUBHOTO akTa.

5.1.4. HasHayeHWe OTBETCTBEHHOro PpyKOBOAUTEeNs paboyeir rpynnbl, KOTOpbIA Oyget
KOOPAMHUPOBAaTb YYaCTHMKOB W KOHTPO/MPOBATb YCTAHOB/IEHHbIE CPOKW pPa3paboTKyM OKaNbHOIOo
HOpMaTUBHOIO akta. OcTafibHble YfeHbl rPynmnbl Bripase BHOCUTL MPeAoXKeHa 1 3aMevyaHns B Xoje
NOAroTOBKM NpoeKTa AOKyMeHTa. Mpu Heo6XOAMMOCTM OTBETCTBEHHbIA UCMONHUTENb fopabaTbiBaeT
ero C y4eTOM BHECEHHbIX 3aMeyaHuii.

5.1.5.CornacoBaHme nNpoeKTa /OKanbHOro akTa. Ha fgaHHOM 3Tane nNpoeKT HeobXxoaMMo
corsiacoBaTh C y4aCTHUKaMy paboyeit rpynnbl U 4pyrUMu 3auHTepecoBaHHbIMU NULLaMU

5.1.6. Mocne cornacoBaHMa MPOEKT NepefaeTcs Ha yTBepXAeHWe pabotopaTtento. Ecnm ans
NPUHATUA NOKaNbHOT0 akTa He0O6X0AUMO YUUTbIBaTb MHEHUWE NPeLCTaBUTENbHOIO opraHa paboTHNKOB
(npodhcoto3a), TO A0 YTBEPXKAEHUS 3aBefylOLIMM MNPOEKT [LOKYMeHTa M 060CHOBaHWe MO Hemy
LO/KHbI 6bITh Hanpas/ieHbl B 3TOT opraH, (cT. 372 TK P®.)

6. rlpVIHFlTVIe NOKa/IbHbIX HOPMAaTUBHbIX aKTOB

6.1.CornacHo cT. 12 TK P® fo0oKanbHblA aKT BCTynmaeT B CUAY CO AHA €ro npuHATUA
paboTogaTeniemMm UM CO AHS, YKa3aHHOIrO B 3TOM AOKYMEHTE.

PaboTofaTenb MOXET MPUHATb NIOKaNbHbIe aKTbl CNeAyrLWwmUMmn cnocobamu:

- YTBEPAUTD;

- M3daTb npukas (pacnops>xeHue) 06 yTBepXAeHUN NOKaIbHOTO aKTa.

6.2.YTBEpXAas NOKanbHbIA akT, 3aBeAyHLLniA 4O/MHKEH NOCTaBUTb NOANUCHL B pekBM3UTe "Ipud
\TBEPXEeHUA [OKYMeHTa”. ITOT PeKBU3UT pacnosiaraloT B MPaBOM BEpPXHEM Yray [AOKYMeHTa.
Momumo nognucu rpud LOMXKeH cocToAaTb M3 cnosa YTBEPXAAHK (6e3 kaBbluek), HaMMeHOBaHUSA
LO/DKHOCTU NnUa, YTBEPXKAAIOLLEr0 AOKYMEHT, ero MHULMaNos, gaMmuanm u 4atbl MOANUCAHNUA.

6.3.NMpn yTBEPXAEHUN [OKYMEHTa HEeCKONbKUMU [O/MKHOCTHLIMW nuuaMu  UX MoANUCK
pacnonaratT Ha O4HOM YPOBHe.

6.4.J710KaNbHbI aKT MOXET MpuMHMMATbCS NyTeM u3gaHWs npukasa (pacnopskeHus).
YHU(MUMPOBaHHOW (DOpMbl 415 TaKOro npukasa He NpegycMOTPEHO, NMO3TOMY 3aBefylownii Bnpase
onpefennTb €e caMoCToATeNbHO. B npukase 06 YTBEPXAEHUM /NOKaNbHOr0 akta HeobxoAumo
0TpasnTb:

- [aTy BBeeHUA NI0KaNbHOr0 aKTa B [ieiiCTBUE;

- yKasaHue 06 03HaKOM/IeHUW PabOTHUKOB C /IOKa/IbHbIM aKTOM W CPOKW NS 3TOrO;

- (haMWUIMM 1 JOMKHOCTW NINL, OTBETCTBEHHbIX 3a COOMOAEHNE NOKa/IbHOMO aKTa;

- Apyrue ycnosus.

7.03HaKOM/IeHMe Yy4aCTHMKOB 06pa3oBaTe/lIbHOro Npouecca € I0KanbHbIMM
HOPMaTUBHbIMU aKTamu

7.1. PaboTHMKM YupexaeHns (4acTb 2 cTaTbl 22 TK Pd) B 0653aTeNlbHOM MOPSAKE AOMKHbI
OblTb 03HaKOMJIEHbl MNOJA JIMYHYK POCNUCH CO BCEMU JI0Ka/IbHbIMU HOPMAaTUBHLIMU aKTaMu,



NPUHUMaeMbIMU B OpraHuM3aumMmM U HENnocpeAcTBEHHO CBA3AHHLIMU C UX TPYAOBOW AeATeNIbHOCTbIO.
Ecnn nokanbHbI akT KacaeTcsi BOCMUTAHHWKOB , UX POAUTENei, OH AO/MKEH ObiTb [OBEAEH O MUX
CBefleHus.

7.2. Poagntenn (3aKOHHbIe NpeAcTaBUTENMN) 3HAKOMATCHA C NIOKa/IbHbIMU HOPMaTUBHLIMW aKTaMu
npy NOCTYNNEHUN B YUpexaeHue.

7.3. JloKanbHble HOPMaTUBHbIE aKTbl Pa3MELLAOTCA Ha 0ULMaNbHOM caliTe YupeXxaeHus.

8. MI3mMeHeHVe NoKa/bHbIX HOPMaTUBHbIX aKTOB

8.1.PaboTopatenb BnpaBe BHOCUTb U3MEHEHUS B IOKANbHbIE aKThbl:

- B CBfi3W CO BCTYM/IEHWEM B CWUNYy NGO M3MEHeHMeM 3aKOHa WIn LPYyroro HOpMaTUBHOIO
NMpaBOBOro aKTa, Cofep>Kalero HopMbl TPYA0BOr0O Npasa, KONNEKTUBHOIO AOroBopa, CornalleHus;

- M0 COGCTBEHHOMY YCMOTpeHUt0. B aTom cnyyae BaXKHO, YTOOblI MPUHMMaeMble NI0Ka/ibHble
aKTbl He yXyfwanum noNioXeHusa paboTHUKOB MO CPaBHEHU C TPYAOBbLIM 3aKOHOAATE/IbCTBOM,
KO/INEKTUBHbLIMW JOroBOpamMu, cornaweHnsamu (4. 4 cr. 8 TK P®).

8.2./13MeHeHNs BHOCATCA B TOM >Xe MOpsiAKe, B KOTOPOM JIOKa/ibHbIA aKT paspabaTbiBasica K
yTBEPXAaNcsd MepBoHavyasbHO. HeoO6XOAMMO Yy4uTbIBATb, YTO W3MEHEeHUs MOryT 3arparuBaTb
onpefeneHHble CTOpOHaAMW YyCNOBUA TPYLOBOro 40roesopa, a corjiacHo cr. 72 TK P® 310 gonyctumo
TO/IbKO MO COrnaweHno CTOpoH. PaboToaaTenb BNpaBe B O4HOCTOPOHHEM NOPSAAKE U3MEHATH YC/I0BUSA
TPYZOBOr0 40OroBopa TO/bKO B CyYae OpraHu3aLuoHHbIX WY TEXHOMOTMYECKUX U3MEHEHWNIA YCNIOBUIA
Tpyga. Mpun 3ToM Heo6xoaMmo cobnoaaTh Npoueaypy, onpeaeneHHyto B cT. 74 TK PO,

9. OTMeHa ToKa/IbHbIX aKTOB.

9.1.CornacHo cT. 12 TK P® ocHOBaHUSIMM ANs NpeKpalieHns AeiicTBUS NOKaNbHOro akTa unu
OTLEeNbHbIX ero NOMIOXKEHU ABNATCA:

- UCTeYeHUe CpoKa AelicTBmMs. Takas cuTyaums BO3MOXHA, ecnv npu pas3paboTke N0KanbHOro
akta 6bl1 onpefeneH Nepuoj ero geicrtems. MNpu HacTynneHWM YKa3aHHOrO CPOKa /IOKa/bHbIA aKT
aBToMatumyecku .ytpaumaer cuny. OT pabotogaTens He TpebyeTcs wu3faHWA [ONOAHUTENbHbIX
OOKYMEHTOB, MOATBEPXKAAOLWMX 3TOT (hakT. B KauecTBe npumepa MOXHO NPUBECTM rpaduK OTNYCKOB.
B cuny npsMoro ykasaHua 3akoHa rpafuk OTMYCKOB YTBEPXaeTCA eXerogHo W npekpawiaet
[eNCcTBME MO OKOHYAHMM KafleH4apHOoro roaa;

- OTMeHa (Mpu3HaHMe yTpaTMBLUMM CUMY) NIOKASIbHOTO akTa IMb60 OTAENbHbLIX €ro NOMOXEeHWU
APYTUM NOKanbHbIM aKTOM;

- BCTYMNEHME B CWUY 3aKOHa WUAW [PYroro HOPMaTMBHOIO MNPaBOBOr0 akTa, COAEpXKallero
HOpPMbl TPYZOBOro nMpaBa, KO/JEKTUBHOrO [OroBopa, COrnaweHus, Korga YykasaHHble akThbl
\cTaHaBNMBalOT 60/1€e BbICOKWI YPOBEHb FapaHTWUii PabOTHMKAM MO CPaBHEHWUHO C AEACTBOBAaBLUUM
NOKabHbIM aKTOM.

9.2.ECcnn NpuHAT 3aKOH UAW ApYro HOpMaTMBHbLIA NPaBOBOW aKT, yCTaHaBNMBalOLWMA 6onee
BbICOKWI1 YPOBEHb rapaHTWiA paboTHMKAM MO CPaBHEHWIO C IOKANbHbIM aKTOM, AEACTBUE NOKA/IbHOIO
aKTa Uam OTAeNIbHbIX ero NnosioXXeHW npekpatyaeTcs.



ao1ouLs ( pI
olqleuu OHavuad o m oHamkdaglA
‘oHegod/, modu ‘oHegodawAHod|]



